INDONG TEA COMPANY LIMITED

CODE OF PRACTICE & PROCEDURE FOR FAIR DISCLOSURE

Preamble

The Securities and Exchange Board of India SEBI) notified the SEBI (Prohibition of Insider
Trading) Regulations, 2015 (Regulations) on January, 2015, which is effective from May 15, 2015.
Pursuant to Regulation 8 of the Regulations, Indong Tea Company Limited, (herein after called
“Company”) is required to formulate a code of Practices and Procedures for Fair Disclosure of
unpublished price sensitive information (Fair disclosure code). Accordingly, a Code of Practices
and Procedures for Fair Disclosure of Unpublished Price Sensitive Information was formulated
by the Company.

Definitions

For the purpose of this code the following terms shall have the meanings assigned to them
hereunder:

i. “Act” means the Securities and Exchange Board of India Act, 1992 (15 of 1992);

ii. “Code” or “this Code” shall mean this Code of Practices and Procedures for Fair
Disclosure of Unpublished Price Sensitive Information;

iii. “Company” or “the Company” means Indong Tea Company Limited;

iv. “Generally Available Information” means information that is accessible to the public on a
non-discriminatory basis, such as information published on the website of the stock
exchanges. “Generally Available” with respect to information shall be construed
accordingly;

V. “Insider Trading Regulations” means the Securities and Exchange Board of India
(Prohibition of Insider Trading) Regulations, 2015 as amended from time to time;

Vi. “Unpublished Price Sensitive Information” or “UPSI” means any information, relating to
the Company or its securities, directly or indirectly, that is not generally available which
upon becoming generally available, is likely to materially affect the price of the securities
of the Company and shall, ordinarily include but not restricted to, information relating to

the following;:

a. financial results;

b. dividends;

c. change in capital structure;

d. mergers, de-mergers, acquisitions, delisting, disposals and expansion of business and

such other transactions; and
e. changes in key managerial personnel.

vii.  Other terms not specifically defined here shall have the same meaning as assigned under
the ‘Code of Conduct for Prevention of Insider Trading in Securities of Indong Tea



Company Limited and “the Insider Trading Regulations’. The provisions of this Code have
to be read along with the Insider Trading Regulations and if there is any inconsistency /
contradiction between the two, the provisions of the Insider Trading Regulations shall
prevail

Purpose of the Code

This Code has been formulated to ensure prompt, timely and adequate disclosure of UPSI.

The code aims at prompt public disclosure of Unpublished Price Sensitive Information (UPSI)
that would impact price discovery so as to make such information generally available. The
disclosure shall be done no sooner than credible and concrete information comes into being. The
code also covers the practices and procedures for fair disclosure of Unpublished Price Sensitive
Information.

1.

Uniform and universal dissemination of UPSI shall be ensured to avoid selective
disclosure. In case of selective dissemination of UPSI inadvertently or otherwise, it shall
be ensured promptly to make such information generally available.

The Company and Designated Persons” shall maintain confidentiality of all UPSI shall
communicate the same purely on need to know basis and shall not communicate to any
unauthorized person or on selective basis.

The Company shall promptly disclose UPSI once such credible and concrete information
comes into being.

The Company shall disclose UPSI by making its prompt disclosure with sufficient and
unambiguous details to the stock exchange on which its securities are listed. The
company shall also disclose UPSI on its website.

In case the company finds that any UPSI has been disclosed selectively, inadvertently or
otherwise, it shall promptly disclose and disseminate as soon as the circumstances
permit such information to make it uniformly and non-discriminatorily available to the
general public.

The Company designates its ‘Company Secretary” as its Chief Investor Relations Officer
and entrusts him with the function of dissemination and disclosure of UPSI. Whenever
Company Secretary is not available Executive Director shall be the Chief Investor
Relations Officer.

The Company shall ensure that no UPSI is shared with the analysts and researchers on a
selective basis.

The Company shall ensure that its conferences with analysts and investors shall be open
to participation by all analysts, shareholders and other investors.

The Company shall make transcripts or records of proceedings of its meetings with
analysts/investor conferences and make the same accessible to all by uploading them on
its website.



Medium of disclosure/dissemination
i. The Company shall ensure that disclosure to Stock Exchange(s) where Company’s
Securities are listed is made promptly.

ii. Disclosure/dissemination of information may be done through various media so as to
achieve maximum reach and quick dissemination.

iii. The Company may also facilitate disclosure through the use of its official website.

iv. The information filed by the Company with exchanges under continuous disclosure
requirement may be made available on the Company website.

The Company will also promptly intimate any amendment to this Code of Corporate Disclosure
Practices to the Stock Exchanges(s) where Company’s Securities are listed, as required under the
Insider Trading Regulations.
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